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Headlines – Guide for Contributors
CONTRIBUTIONS

Contributions to the BANN journal “Headlines” are invited from members of the Association. Headlines is usually published twice a year. Deadlines (i.e., dates for latest submission of items) are the 1st May and 1st November unless notified otherwise. However, the Editor appreciates earlier submission to aid production of the journal on time.

All contributions are welcome - for example, letters, queries, news from Units, articles, nursing case studies, reports of projects/research, puzzles. Items should relate to the Association, neuroscience nursing or nursing in a broader sense (e.g., innovations in nursing care, management or education).

The Editor reserves the right to accept/reject contributions and to amend/edit as deemed appropriate. Any major changes will be discussed with the author before publication. The author retains the right to withdraw their contribution from publication if not in agreement with any such changes.

Items should be sent to the BANN Vice President and Editor of Publications:

Name

Address

Telephone 

E-mail

SUBMISSIONS

· Letters and other short items may be hand written - legible, please!

· Longer articles (500 words or more) should be typed/printed. These should be double spaced, on one side of the paper, with at least a 2.5 cm (one inch) margin all round. Articles should also be submitted on disc if possible; discs will be returned to the author if required. The Editor will advise on format of disc.

· Abbreviations must not be used unless first explained in the text.

· Confidentiality must be maintained and patient’s or other people’s real names should not be included. Permission should be obtained from patients and/or relatives if you intend to produce written work pertaining to them.

· Any references to the work/research of other people must be acknowledged. (See further notes with regard to preferred method of annotating references.)

One printed copy of longer articles/papers should be submitted to the Editor and the author should retain a copy. If items are submitted on disc, please supply a printed copy as well. Please ensure that discs are not contaminated by computer viruses.
The following information must be attached:

1. Author’s full name and professional qualifications.

2. BANN membership number.

3. Present position/job title.

4. Place of work.

5. Contact address (full address) and telephone number.

If more than one person has contributed to writing the article, please provide details as in 1-4 above (only one contact address/telephone number is required).

ILLUSTRATIONS
Photographs, illustrations, graphs or charts may be included. Captions must be supplied, with appropriate references in the text. Acknowledgement must be made if any material has been borrowed from another source. It is the author’s responsibility to obtain permission from the original publisher/owner to reproduce material from other sources. Copyright must not be infringed.

REFERENCES AND BIBLIOGRAPHY
The modified Harvard system of referencing is preferred - i.e., author’s surname and year of publication in the text, and a list, using authors’ surnames in alphabetical order, at the end. All quotes or direct referral to other published material must be referenced. If you have used other books or articles when compiling your material, but there is no direct reference to them in your main text, these should be listed separately as a bibliography. If you need further help or advice regarding references, please contact the Editor of Headlines.

Guidelines for the Submission of Unit Profile for Publication in Headlines

Members of the Association are interested in units other than their own - why not share information in Headlines? The following are suggestions to get you started but feel free to share whatever information you feel is relevant or of interest. 

Name & Place of Unit
Number & Types of Wards/Departments
e.g.,
2 neurosurgical wards - 1 male, 1 female


1 neuromedical ward - mixed sex


Neuro Intensive Care Unit 

(include number of beds per ward/unit and whether adult/paediatric)

other departments such as neuroradiology, neurophysiology, theatres, rehabilitation, etc.

History of Unit
How long has it been open? Has it always been on the same site?

Are there any ‘famous’ people associated with your unit (past or present)?

Activity
Population served/Number of admissions per year and average length of stay.

Staffing

Numbers/grades of staff including students and information on specialist nursing posts.

Specialisation
What nursing innovations or nursing research projects in operation?

What are the particular or unusual conditions that your unit deals with?

What clinical trials or medical research projects in progress?

Education
What specialised courses available for your nurses? 

Please identify other ways in which education takes place, e.g., regular study days/seminars?

Payment for Publication in Headlines

HEADLINES is the official journal of the British Association of Neuroscience Nurses. BANN members are invited to submit items for publication and authors/contributors will be paid - at the discretion of the BANN Board - as follows:

1. Articles / papers
around 2000-2500 words :
£50




around 1000-1500 words :
£25




around 500-750 words     :
£10
2. Members are invited to submit short news items to keep everyone up to date with any changes. Payment will not be made for these.
3. Papers presented by members at BANN Conferences must be submitted for publication. Rates of payment will be as in (1) above, except as in (4) below.
4. Members who have received money from the BANN Education Fund or any other BANN awards are required to submit papers/reports for publication. No further payment will be made for these. Similarly, if any EANN or WFNN funding or grants have been received no further payment will be made on publication in Headlines.
5. The Editor/Executive Board reserve the right to accept or reject articles or papers submitted. Publication does not necessarily infer that the views expressed by an individual are endorsed by the BANN
6. The Editor reserves the right to amend/edit items as deemed appropriate. Any major alterations will be discussed with the author(s) who retain the right to withdraw the item from publication.
7. If an article/paper has been published in Headlines, further publication may be sought elsewhere provided that:

(a) permission has been obtained from the BANN Editor/Executive Committee

(b)  acknowledgement is made, with any further publication, that the item was first published in Headlines and/or presented at a BANN Conference or EANN/WFNN Congress if appropriate.
8. It is the individual’s responsibility to ensure that they are not infringing copyright laws when submitting items for publication in Headlines. This applies to diagrams, charts and text; all source material must be correctly referenced.

More detailed guidelines on contributions to Headlines and presentation of papers at BANN Conferences are available from the Editor on request.
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